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For Office Use Only

	Auction Day

F / S
	Item #


	Date received



	Catalog#/ Section #


	Package #
	Date item received





(
Certificate
(
Tangible Item
Instructions for Procurer/Donor

Please complete this form and distribute copies as follows:

Pink – Give to donor of item

White and Yellow – Return to school office

	Donor/Business Name (for listing in Catalog)



Contact Name (if different)



	Address 







Email


	City, State, Zip






Phone



	Donated item (Use a separate form for each item)

	Value of Donation (required)



	Detailed Description (include size, color, brand, model number, any restrictions, days available, expiration date, location.)

This item is a(n):
( Tangible item (chair, car, clothing, etc.):
( Tangible item accompanies this form
( Please pick up, Call 




( Item will be delivered on 

 (Label with donor’s name.)


( Intangible item (gift certificate, service, etc.)
( Business certificate attached
( Form completed at bottom (Signature required.)

	Signature of Donor



Date
	Procurer’s Name



Phone




	Attach Gift Certificate or fill out this form
The following is donated to the King’s Schools Auction:

Item:


Any restrictions: Available
(
Anytime
(
Only on

(
Other

To obtain, Contact





Phone


OR: (
Bring to company
(
Other






Certificate expires
(
One year from auction
(
Other




Business/Donor Name




Phone

Address







City


Authorized by (name)




Title




Student Contest
Student name
 
Grade

Teacher


(one name per item)
�





Procurement Form


King’s Schools Auction


19303 Fremont Avenue N | MS 65


Seattle, Washington 98133


206.546.7233





King’s/CRISTA Tax ID # 91-6012289








